~The Ohio State University Chapter~

Agricultural Communicators of Tomorrow

Constitution and By-laws

as adopted March 4, 1998

Article 1: Name

Section 1

The name of this organization shall be the American Association of Agricultural Communicators of Tomorrow (ACT). This chapter will be recognized as the Agricultural Communicators of Tomorrow (ACT), The Ohio State University chapter.

Article 2: Affiliation

Section 1

ACT will seek a close relationship with the American Association of Agricultural Communicators of Tomorrow, professional agricultural communication organizations in Ohio, the Ohio State ACT Alumni Organization and the Ohio State University College of Food, Agricultural and Environmental Sciences Agricultural and Natural Resources Council.

Article 3: Purposes

Section 1

The purposes of this organization shall be:

A). To stimulate interest in the profession of agricultural communication on the campus, state, national and international levels.

B). To promote the interchange of ideas among students and faculty members at colleges and universities that offer professional education in agricultural communication.

C). To provide a means of contact between students and members of professional agricultural communication organizations.

Article 4: Membership

Section 1

Membership shall be composed of undergraduate students actively interested in the profession of agricultural communications. Associate membership shall be composed of professional individuals and graduate students interested in ACT.

Section 2

Chapter and individual membership:

A). The Ohio State University has established chapter membership in the American Association of Agricultural Communicators of Tomorrow.

B). Individuals shall become locally and nationally affiliated by submitting chapter dues and the national membership registration form to the treasurer.

Section 3

Students become affiliated with ACT by paying dues and attending at least one business meeting.

Article 5: Dues

Section 1

Individuals and chapter national dues shall be established by the executive committee at the first meeting of the academic year. Dues shall be paid through the treasurer. All dues must be submitted before February 1 to be accepted by the national treasurer. 

Article 6: Officers

Section 1

The officers of ACT shall be President, Vice President, Secretary, Treasurer, two Editors, Reporter, Historian and Agriculture & Natural Resources Council representative. The executive committee shall be composed of the officers of the chapter organization and the advisors with the president serving as chairman. All officers must be dues-paid members by the set date. It shall be the duty of this committee:

A). To handle all maters of policy between meetings of the chapter organization.

B). To approve petitions of individuals applying for affiliation.

C). To be responsible for the program at each bi-monthly meeting of ACT.

Section 2

Duties of officers:

A) The duties of the president shall be to preside at all meetings of the organization, to appoint such committees as he/she deems necessary, to maintain contact with advisors, to coordinate the program for each meeting, and to turn his/her file over to the president-elect upon expiration of the office.

B) The duties of the vice president shall be to preside at all meetings in absence of the president, coordinate committee activities and perform such duties as assigned by the president, to make arrangements for the executive meeting, arrange guest speakers, reserve meeting locations and to turn over his/her complete file at the expiration of his/her term.

C) The duties of the secretary will be to record all minutes of meetings of the chapter and furnish copies to each member (upon request), take responsibility for an accurate list of membership, to serve as the official contact, and maintain a complete file of records to be turned over to the secretary-elect.

D) The duties of the treasurer will be to conduct financial transactions, to keep accurate financial records, to serve as chairperson of the fundraising committee, and to turn over his/her complete file to the treasurer-elect.

Maintenance and monitoring of income:

1) He/she must issue written receipts with a carbon copy that will be retained by the organization for all cash, checks, money orders or other income paid to or donated to the organization and make a copy of the check or other non-cash form of payment and maintain an up-to-date file with all such material. 

2) Deposit all payments to the chapter within 30 business days after the payment is issued. 

Maintenance and monitoring of payments:

1) The treasurer is required to pay persons or organizations with a check, cashier’s check or money order for any expenses they have incurred for which they are to be reimbursed so that a written record for all payments, no matter how small, is maintained.

2) The current bank account and all future bank accounts will require at least two valid signatures on every ACT check, money order or other payment issued by the chapter. The treasurer, adviser and one other chapter member (preferably the president) will have their certified signatures on file with the bank.

Maintenance and reporting of accounts:

1) The treasurer shall review the organization’s bank account and the bank’s service charge policies annually and to take action to change banks or renegotiate the type of account used by the chapter where bank service charges are found to be excessive.

2) The treasurer shall submit a formal written report to be filed with the minutes of every ACT chapter meeting that includes the following information:

a) last balance as reported by the bank in its monthly statement

b) total of all checks issued but that had not cleared the account as of the closing date on the last monthly statement.

c) total of all checks issued since the last monthly statement.

d) subtotal of a minus b and c

e) statement of expected bank charges

f) final account balance as of ACT meeting date: d minus e

g) list of names of individuals or organizations to which outstanding checks have been paid

h) report on how well the chapter is following the itemized budget

3) The treasurer shall submit at the first meeting of every academic quarter, a full written quarterly financial report that includes all of the information listed under #2, as well as copies of all receipts for income received during the previous quarter and photocopies of all checks received.

Sanctions for failure by the treasurer to perform duties as required:

1) To institute general membership consensus for penalty if two reports are missing in one quarter.

2) The treasurer shall be subject to immediate and automatic impeachment from office without vote of the membership in the event that the chapter issues checks on insufficient funds in two different bank statement periods during the tenure of a single treasurer, or where the issuance of checks on insufficient funds exceeds $1,000 in one bank statement period.

3) In the case of impeachment of the treasurer, the President of ACT will call an immediate election to name a new person to fill that office for the remainder of the former treasurer’s term.

4) The treasurer shall be personally responsible for reimbursing the chapter from his/her own resources for all charges incurred by the chapter from any source as a result of the issuance of checks on insufficient funds, where those charges result from accounting errors by the treasurer.

E) The reporter/historian shall keep parent organizations informed of current ACT activities, write thank-you letters to guest speakers, write thank-you letters to financial donors within seven days of receipt, report chapter activities to the national editor by each newsletter deadline, keep records of all pictures taken at meetings, compile a scrapbook and make enlargements for display boards and banquets as necessary. The reporter/historian shall turn over the camera and scrapbook to the historian-elect upon the completion of his/her term in office.

F) The duties of the editors shall be to publish a minimum of three newsletters and turn all files over to the editor-elect upon the completion of his/her term in office.

G) The Agriculture and Natural Resources Council Representative will attend all meetings of the Council and report back to the ACT chapter at each regular meeting. He/she will act as the liaison between the chapter and the Council to inform other College of Food, Agricultural, and Environmental Sciences organizations of ACT activities.

H) It shall be the duty of all officers to keep each other informed of their activities concerning the organization and to maintain and update the officer guidelines for reach respected office.

Section 3

The term of office shall be one year. Elections will be held during the first meeting of Spring Quarter or a meeting preceding the annual banquet. Formal nominations will be accepted the week before the election and will be closed before voting on each office. Votes will be secret ballot and will be counted by the retiring president and adviser. In the case the president is seeking re-election, a member not seeking office will help the adviser count votes.

Section 4

The adviser will be appointed by the Department and approved by the College of Food, Agricultural, and Environmental Sciences. He/she will act as the liaison between the Department of Agricultural Education and the organization, attend chapter and executive meetings and keep members informed of curriculum and departmental changes, and attend all regional and national meetings with chapter members, at no expense to the chapter. The chapter adviser will act as the national adviser to any member of the chapter elected to national ACT office.

Article 8: Budget

Section 1

During Autumn Quarter of each year, an itemized budget will be developed by the executive committee, and approved by the adviser and treasurer. A copy of the budget will be distributed to each member at the beginning of the academic year, along with the constitution and by-laws.

Article 9: Amendments and Bylaws

Section 1

Amendments to this constitution can be made by a two-thirds vote of a quorum at any business meeting after the approval of the executive committee. One-half (50%) of dues-paid members in attendance constitutes a quorum. The addition and revision of bylaws shall be accomplished in like manner.
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