Constitution and By-laws Guidelines for Ohio China Fellows
The constitution and by-laws guide the Ohio China Fellows (OCF) in its operations and activities and, accordingly, are intended primarily for the organization’s benefit and use. The constitution contains the fundamental principles and structure of the organization, and the by-laws outline the basic rules of procedure by which a group’s membership govern their organization.

Article 1- Name, Purpose, and Non-Discrimination Policy of the Ohio China Fellows.
Section 1: This Ohio State University student organization is only named Ohio China Fellows.
Section 2: The Ohio China Fellows is aimed at assisting OSU in developing China studies, assisting OSU graduate students whose academic interests are related to China studies in pursuing their academic careers, and assisting OSU students in better understanding China. Programs sponsored by the organization must comply and be consistent with the organization’s stated purpose and objectives.
Section 3: The Ohio China Fellows and its members shall not discriminate against any individual(s) for reasons of age, color, disability, gender identity or expression, national origin, race, religion, sex, sexual orientation, or veteran status.

Article II – Membership: Qualifications and categories of membership.

Voting membership should be defined as limited to currently enrolled Ohio State students. Others such as faculty, alumni, professionals, etc., are encouraged to become members but as non-voting associate or honorary members. [For Educational and leadership development reasons, the Ohio China Fellows is to be student initiated, student lead, and student run.]

Article III – Organization Leadership: Titles, terms of office, type of selection, and duties of the leaders.

Organization leaders of the Ohio China Fellows, the main principals of the Ohio China Fellows, constitute the Standing Committee and represent general membership of the Ohio China Fellows. They are elected or appointed from the ranks of the organization’s voting membership each year. The Ohio China Fellows’ Standing Committee includes one president, one secretariat, one treasurer, one technician, and two coordinators. The organization leaders’ length of terms is one year. Each year, the leaders should give their annual reports to the organization’s general membership including the Standing Committee, summarizing their work in the previous year and receiving others’ feedback and surveillance.

The president, the spokesman of the Ohio China Fellows is responsible for the whole operation of the organization, including receiving the university’s training for student organization leaders, drafting the constitution, making final decisions of the appointment of other leaders, supervising and coordinating other leaders’ work, sending the invitation letters (or emails) to the China specialist who will give the quarterly speech and acceptance letters (or emails) to graduate students who will present their papers in the annual forum.

The one treasurer’s responsibilities include: receiving the university’s training for treasurers, designing the quarterly budgeting, tracking record of the expenditures of the organization, applying for university’s fund for student organization, appropriating funds to related persons according to the decision of the Standing Committee of the Ohio China Fellows.

The one secretariat’ responsibilities include: making record of every meeting of the organization, designing the posts and schedules for the quarterly speech and annual forum.

The two coordinators’ responsibilities include: collecting the graduate students’ papers for the annual forum and contacting the China specialists at the Ohio State University to evaluate those papers, picking up the China specialist or graduate students in the airport or in the greyhound station who come to Columbus to give the quarterly speech or present papers in the annual forum and arranging their accommodation; borrowing, buying or designing necessary gifts, food, drink or souvenirs, reserving rooms for the organization meetings, preparing the facilities for the organization meeting, the quarterly speeches or annual forums.

The one technician’s responsibilities include: constructing the website for the organization, taking photos or making video for the quarterly speech or the annual forum.

Article IV – Adviser

The adviser of the Ohio China Fellows must be full-time members of the University faculty or Administrative & Professional staff. The responsibilities of the advisor include: directing and supervising the work of the Ohio China Fellows’ Standing Committee, unofficially contacting the China specialist who is expected to give the quarterly speech before the president sends the official invitation letter, giving the key-note speech at the beginning of the annual forum, awarding prizes to related students. The length of terms of the advisor is one year. The Ohio China Fellows’ Standing Committee will choose the advisor for the following year. Any prospective advisor will assume this role only according to his or her will.

Article V – Meetings of the Organization: Required meetings and their frequency.

One general meeting of the whole membership may be required for each academic quarter except for summer. Two more meetings of the Standing Committee may be required for each academic quarter except for summer. Under particular circumstance, the president has the right to summon related members for an additional meeting.

Article VI – Method of Amending Constitution: Proposals, notice, and voting requirements.

Proposed amendments should be writing, should not be acted upon but read in the general meeting in which they are proposed, should be read again at a specified number of subsequent general meetings and the general meeting in which the votes will be taken, and should either require a two-third or three-quarter majority of voting members (a quorum being present) or a majority or two-thirds of the entire voting membership of the organization, present or not. The constitution should not be amended easily or frequently.

Article VII – Method of Dissolution of Organization

Requirements and procedures for dissolution of the student organization should be stated. Should any organization assets and debt exist, appropriate means for disposing of these assets and debts should be specified clearly and unequivocally.

By-Laws

By-laws contain the standing (permanent) rules of procedure of the Ohio China Fellows. Items in the by-laws may be covered in appropriate detail in the constitution of very small organizations. When amending the by-laws, as with the constitution, previous notices of any changes are usually required to be given to the membership and should not be changed in the same meeting in which proposed. By-laws are more permanent, however, than passing a general motion, which may require only a simple majority, vote of voters present at a general meeting of the membership (a quorum being present). By-laws cannot run contrary to the constitution.

Article I – Parliamentary Authority

The rules contained in Robert’s Rule of Order shall govern the Ohio China Fellows in all cases to which they are applicable, and in which they are not inconsistent with the by-laws of this organization.

Article II – Membership

Any Ohio State University student is eligible to become a member of the Ohio China Fellows by filling in and submitting an application form designed by the Standing Committee. There is no amount of dues required to become a member. The members could terminate their membership by submitting a termination form designed by the Standing Committee.

Article III – Election/ Appointment of the Standing Committee

The new Standing Committee should be elected annually by the general membership in the form of public ballot. Before the public ballot, the contemporary Standing Committee should nominate two more members for one position. The contemporary president has the right of making the final decision in the election and appointment.

Article IV- Privileges and Responsibilities of the General Membership

All of the members of the Ohio China Fellows are required to attend the required organization meetings, quarterly speech by a China specialist and annual forum. All of the members have the responsibility of defending the reputation of the organization, promoting the popularity of the organization and participating actively in the organization activities and offering any help if needed. All of the members should be fair in the public ballot. All of the members of the Ohio China Fellows have the priority in presenting papers in the annual forum; all of the members could voice their concern to the Standing Committee about the quarterly speech, annual forum, irregular salon and workshop; all of the members could be invited to participate in or lead the salon and workshop.

Article V – Adviser Responsibilities

The adviser is expected to attend the quarterly speech and introduce the speaker to all the audience. The adviser is also expected to attend the annual forum and give a key-note talk. If the adviser is interested, he or she is more than welcome to attend the irregular salon or workshop.

Article VI – Meeting Requirements

A 2/3 majority of the general membership are required to vote on decision.

Article VII - Method of Amending By-Laws

By-laws may be amended by proposing in writing and reading the change at a general meeting of the membership and then bring the proposed change up for a vote at the next general meeting with a 2/3 majority vote of the membership present.
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