International Studies Club at The Ohio State University

Constitution

Article I

Section 1. This organization shall be named International Studies Club at The Ohio State University.

Section 2. International Studies Club shall organize academic and professional lectures, socials, and other student events in order to promote global understanding and cultural appreciation.

Section 3. This organization and its members shall not discriminate against any individual(s) for reasons of race, color, creed, religion, sexual orientation, national origin, sex, age, handicap, or previous military service.

Article II

Voting membership shall be limited to currently enrolled Ohio State students who have attended at least three meetings within the last academic year. Others such as faculty, alumni, professionals, etc. shall be encouraged to join the organization as non-voting or honorary members.

Article III

Organization leaders, hereafter the Executive Board, shall represent the general membership and shall be elected from the ranks of the organization’s voting membership. Each office shall have a term beginning with the start of the academic year, and shall have the duties as follows:

President
· Hold and preside over general club meetings and executive board meetings;
· Create and abide by an agenda for each meeting;
· Keep officers and committees running smoothly;
· Lead the entire membership in a well-rounded program of activities and projects;
· Maintain current activities and initiate new projects;
· Meet with the faculty adviser to cover agenda points and current club issues;
· Handle club correspondence;
· Send out notifications of meetings to club members and potential members;
· Keep in touch with Student Organizations (SOURCE) at Ohio State;
· Keep in contact with Office of Information Technology;
· Understand Ohio State’s policy regarding student organization financial accounts;
· Hold elections for new officers;
· Pass on experiences and information to next President through an instructional manual, to be amended and revised each academic year.


Vice-President
· Preside over club meetings in the absence of the President;
· Attend all club meetings and activities;
· Take attendance at every meeting;
· Help the President prepare the agenda with the past minutes;
· Assist the President with club correspondence;
· Keep in contact with Student Organizations (SOURCE) and Undergraduate Student Government Social Sciences Senator;
· Assist the President in every way;
· Talk to prospective members and help them decide whether or not to join;
· Chair membership recruitment events such as the Student Involvement Fair and Open House;
· Maintain contacts with other relevant student organizations in order to promote inter-organizational cooperation;
· Pass on experiences and information to next Vice-President through an instructional manual, to be amended and revised each academic year.

Secretary
· Maintain club email account;
· Keep a file of all correspondence;
· Create a monthly events calendar;
· Compose a quarterly club newsletter in collaboration with the Programming Chair(s). The newsletter will include notable events from the previous quarter as well as a calendar of upcoming events for the upcoming quarter;
· Take minutes of all club meetings – general and executive board meetings;
· Keep the club roster;
· Maintain a club file with the membership roster, meeting minutes, calendars, newsletters and correspondence;
· See to it that news items concerning the club are sent to UISP faculty;
· Maintain the club bulletin board in Townshend and change monthly to reflect club activities;
· Make sure a camera is handy at all club events;
· Update and maintain the club website;
· Pass on experiences and information to next Secretary through an instructional manual, to be amended and revised each academic year.

Treasurer
· Receive from the past Treasurer all files and records pertaining to club finances;
· Attend all club meetings and activities;
· Give a financial report at all Executive Board meetings;
· Keep accurate files of past records and clear accounts for all monies;
· Approve all club expenses;
· Initiate fund-raising projects;
· Apply for Council on Student Affairs (CSA) Activity Funds;
· Apply for Coca-Cola Marketing Funds and Beverage Donations;
· Apply for other grants to fund club activities;
· Prepare a club budget in cooperation with the faculty advisers and President;
· Pay all bills in a timely manner;
· Collect all monies from club projects;
· Record all expenditures and income for the quarter and year;
· Submit quarterly audit to Student Affairs;
· Secure the advice of the faculty adviser on all financial matters;
· Understand Ohio State’s policy regarding student organization financial accounts;
· Pass on experiences and information to next Treasurer through an instructional manual, to be amended and revised each academic year.

Academic & Social Programming Chair
· Attend all club meetings and activities;
· Design a tentative 10-week calendar of events for each quarter at least half a quarter in advance;
· Compose a quarterly club newsletter in collaboration with the Secretary. The newsletter will include notable events from the previous quarter as well as a calendar of upcoming events for the upcoming quarter;
· Contact academics and professionals for lecture series;
· Arrange as many lectures each quarter as seem appropriate;
· Write invitations and thank you letters for all speakers;
· Make sure that set-up and tear-down is arranged for all events;
· Initiate new events to benefit the membership;
· Plat at least one social event per quarter to promote fellowship;
· Plan at least one teambuilding event each academic year;
· Stay updated with campus and local organizations such as The Mershon Center, The Wexner Center, The Center for Slavic and Eastern European Studies, United Nations Association, Columbus Council on World Affairs, International Visitors Council, etc.;
· Publicize club events through Buckeye Net News, The Lantern and other campus publications;
· Create flyers for club lectures and activities;
· Distribute flyers and other promotional items for events one week prior to the event;
· Pass on experiences and information to next Academic & Social Programming Chair through an instructional manual, to be amended and revised each academic year.
Optional Ad hoc Programming Chairs shall be added as needed.

Article IV

Advisers shall be full-time members of the University faculty or Administrative & Professional Staff. If a person is serving as an adviser who is not a member of the above classifications, a co-adviser must be chosen who is a member of these University classifications. Advisers shall be expected to counsel the Executive Board and instruct when needed.

Article V

Seven general meetings shall be held each academic term except during summer terms. Executive board meetings shall be held weekly unless otherwise deemed unnecessary.

Article VI

Proposed amendments shall be made in writing, shall not be acted upon but read in the general meeting in which they are proposed, shall be read again at the subsequent general meeting and the general meeting in which the votes will be taken, and shall require a two-third majority of voting members (a quorum being present).

Article VII

For this organization to dissolve, a unanimous vote among the Executive Board to do so shall take place. Should any assets and/or debt exist, the advisers shall see fit to dispose of it.
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