The Pan-Hispanic Latino Organization
At 

The Ohio State University

Constitution

Article I-Name

The name of this organization shall be The Pan-Hispanic Latino Organization which is also referred to as PHLO.

Article II- Purpose

 The Pan-Hispanic Latino Organization shall provide service and help to the community while promoting a basis for diversity and involvement in campus-wide activities and developing the leadership skills of its members. More importantly it will provide incoming freshmen and currently enrolled Ohio State students with moral and academic support. PHLO will serve as a means of communication and support amongst the Hispanic community within The Ohio State University and the city of Columbus. PHLO will provide cultural, educational, and social experiences to all of its members. 
Article III- Non-Discriminatory Policy

All Ohio State students desiring to benefit from joining the organization are welcomed. The members of the Pan-Hispanic Latino Organization shall not discriminate against any individual(s) for the reason of race, color, creed, religion, sexual orientation, national origin, sex, age, or disability. In addition, Ohio State students who are not Hispanic or Latino are also welcome to join.

Article IV- Qualifications and Categories of Membership
Membership shall be composed of members, active members, voting members, honorary members, and associates.


Section 1- Members are Ohio State students who pay the membership fee.


Section 2- Active Members are Ohio State students who pay the membership fee and 
maintain at least a 2.0 cumulative GPA

Section 3- Voting Members are Ohio State students who pay the membership fee, 
maintain a minimum of a 2.0 Cumulative GPA, and attend 50% of the scheduled 
activities (including meetings)


Section 4- Honorary Members are former PHLO members who have graduated from 
The Ohio State University and pay the Honorary Membership fee. Honorary members 
will have voting power.


Section 5- Associates include Ohio State Alumni, Ohio State Faculty and Staff, and 
spouses of Active Members.  

Note: All first quarter students must go through a probationary period of one quarter before becoming a member of the Pan-Hispanic Latino Organization. All returning PHLO members will be eligible to pay the membership fee at the beginning Fall quarter. Eligible Honorary Members will also have the opportunity to pay their membership fee at the beginning of Fall quarter. 
Article V- Cabinet (Organization Leaders): Titles, Terms of Office, Type of Selection and Duties of Leaders
The following leadership positions are elected positions unless otherwise noted. Each position is held for one term, which begins on the first day of September and ends on the last day of August. 


President


The President is the primary leader of the Pan-Hispanic Latino Organization. The person 
holding this position shall not be allowed to be president of another organization during 
the same academic year.



Duties

· Be aware of University policies concerning Latino students at The Ohio State University and in the community of Columbus.

· Plan and conduct regular and special PHLO meetings.

· Prepare the agenda for the meetings and submit to advisor for any corrections in a timely manner.

· Coordinate the duties of all officers and ensure that they are adequately completed.

· Organize fundraisers to increase the organization’s operating funds.

· Must maintain a cumulative GPA of 2.5 or higher.


Vice-President


The Vice-President shall assist the President in fulfilling the purpose and goals of the 
Pan-Hispanic Latino Organization.



Duties

· Organize the social events for the year.

· Serve as the chair for the campaign to establish contacts with other Hispanic student, city, state, and nationwide organizations.

· Serve as the chair for recruiting students to increase PHLO’s membership.

· Conduct meetings/functions in the event that the president cannot attend.

· Organize fundraisers to increase the organization’s operating funds.

· Assume the position of President in the event that the President does not meet the requirements for the position or must vacate the position for any reason.
· Must maintain a cumulative GPA of 2.5 or higher. 


Secretary


The Secretary shall be the primary record keeper for The Pan-Hispanic Latino 
Organization.



Duties

· Shall manage all paperwork presented to PHLO
· Shall keep all files updated at all times and present them in an organized manner when required.

· Must reserve any necessary room(s) for meetings and/or activities. 

· Must keep chronological record of minutes, agendas, and attendance of meetings and activities.

· Submit a summary of minutes to each member and the advisor.

· Organize fundraisers to increase the organization’s operating funds.

· Must maintain a cumulative of 2.0 or higher. 


Treasurer


The Treasurer shall be the fiscal manager for the Pan-Hispanic Latino Organization.



Duties

· Shall keep all validated financial records on file for the duration of his/her term

· When required, he/she shall present financial reports of the operational funds account to the Ohio Union committee.

· Shall be responsible for the financial transactions and bookkeeping of the PHLO bank account.

· Shall be the primary collector of all PHLO funds (e.g. fundraiser checks, fees, etc.)
· Shall be the primary person to update financial records with the bank in which the PHLO account is held.

· Shall present a monthly report to the Cabinet.

· Organize fundraisers to increase the organization’s operating funds.

· Must maintain a cumulative GPA of 2.0 or higher.


UCHO (University-wide Council of Hispanic Organizations) Representative


The UCHO Representative shall be appointed by the leaders of the Pan-Hispanic Latino
Organization.



Duties

· Shall represent PHLO at all UCHO meetings.

· Shall consult with PHLO members before making a voting decision in an UCHO meeting.

· In the event that the UCHO Representative cannot attend a scheduled UCHO meeting, an alternate will be appointed.

· Organize fundraisers to increase the organization’s operating funds.
· Must maintain a cumulative GPA of 2.0 or higher.

Article VI- Executive Council
The Executive Council shall be composed of the Cabinet and two membership representatives. Its purpose shall be to serve as the check-and-balance of the organization and to serve as the governing body.


Duties 
· Shall serve as the voice of the members of the Pan-Hispanic Latino Organization. 

· Shall determine who will fill any vacant position(s).

· The membership representatives shall be the voice of the members at Executive Council meetings.

· Must attend all Executive Council meetings which shall be held once per month.

Article VII- Meetings
Section I- Regular Pan-Hispanic Latino Organization meetings shall be held every other week of each quarter, except Summer quarter and breaks, and shall be open to members, prospects, and Ohio State Faculty and Staff.

Section II- Executive Council meetings shall be held at the beginning of every month, unless otherwise noted.
Article VIII- Nominations
Any PHLO member who meets the requirements of the position for which they wish to run may be nominated for that position.
Section I- President and Vice-President
· Must have been a Pan-Hispanic Latino Organization active member for the past two quarters.

· Must have participated in 80% of the PHLO activities (including meetings).

· Must be a full-time Ohio State student.

· Must have a cumulative GPA of 2.5 or higher.

Section II- Secretary and Treasurer
· Must have been a Pan-Hispanic Latino Organization active member for the past two quarters.

· Must have participated in 50% of the PHLO activities (including meetings).

· Must be a full-time Ohio State student.

· Must have a cumulative GPA of 2.0 or higher.

Section III- All nominations must be seconded by either an active member, a voting member, or an Honorary member.

Section IV- Nominees must be present at the time nominations are made to accept or decline a position.

Section V- Nominations are considered closed once the nomination meeting has adjourned.

Section VI- Voting shall take place two weeks after nominations are announced in an Elections meeting. 

Article IX- Voting
Section I- Meetings
·  Each Voting Member shall voice only one vote, and the President will arrive at a consensus that will determine the organization’s vote. 

Section II- Elections
· Votes shall be cast by voting members only.
· Voting shall be held during the Elections meeting at the end of May.
· A nominee with the most votes shall be named the winner.
· Voting results shall be announced immediately after the voting has concluded by the Advisor or the assigned person.
Article X- Impeachment
All members of the Executive Council shall be subject to impeachment on the basis of the following ground(s):


Failure to comply with the duties and responsibilities as stated in Article V. An impeachment shall be conducted by the Executive Council.

Article XI- Records

All documents, financial reports, resolutions and minutes shall be considered validated records, and thereby, property of the Pan-Hispanic Latino Organization. A copy of such records shall be kept under the custody of the Secretary, the Treasurer, and the Advisor.
Article XII- Advisor

There shall be at least one Advisor from the Ohio State University Faculty or Administrative/Professional Staff with full-time employment status who shall serve as long as he/she desires.


The Advisor:

· Shall be well informed about the plans and activities of the group. 

· Shall be expected to attend some meetings and consult frequently with the Executive Council.

· Shall provide a source of continuity within the group and shall be familiar with PHLO history

· Shall be aware of the general financial condition of PHLO and shall encourage good record keeping.

· Shall serve as a co-signatory on all organization checking accounts and financial matters.

· Shall assist in training new officers and help them develop their leadership skills.

· Shall help to deal with major problems or emergencies within PHLO
· Shall be consulted before any changes in the structure of PHLO or in the policies of PHLO are made and before major projects are undertaken.

· Should be available to members to discuss problems and concerns.
