Ohio Union Council Operating Procedures
Article I:  Purpose

The purpose of the Ohio Union Council is outlined in Faculty Rule 3335-11-09.  As a body created by faculty rule and designated to report to the Council on Student Affairs, the Ohio Union Council serves as a conduit between the Ohio Union, the Council on Student Affairs, and the constituents of the Union including students, faculty, staff, alumni and community members.  The Ohio Union Council serves as an advisory body to the Director of the Ohio Union and provides the vision, voice and direction of the Ohio Union.
Article II: Duties and Responsibilities

A. Establish general policy on such matters as, but not limited to, financial planning, facility use, student development, public and campus relations. These policies shall guide the administration of the program of the Union by the director of the union, but the Council shall not serve in an administrative capacity. . [Rule 3335-11-09(B.1.)]
B. Advise the director of the Ohio union regarding the programs, services, and activities of the Ohio Union. [Rule 3335-11-09(B.2)

C. Establish committees as needed to explore issues affecting the Ohio Union. [Rule 3335-11-09(B.3)

D. Perform duties as assigned by the Council on Student Affairs. [Rule 3335-11-09(B.4) 

E. Report regularly to the council on student affairs. [Rule 3335-11-09(B.5.)]
F. Review the budget and programming of the Ohio Union Activities Board
G. Hear reports from the administrative units of the Ohio Union

H. Determine the allocation of student organization space
I. Monitor Signature Events

Article III: Membership 
A. The Ohio Union Council shall consist of thirty-three members, with service beginning summer term, chosen as follows [Rule 3335-11-09(A)]:

a. Students

i. Two graduate students selected by the Council of Graduate Students.  Term of service shall be two-year alternating terms.
ii. Two professional students selected by the Inter-Professional Council.  Term of service shall be two-year alternating terms.
iii. Two undergraduate students selected by the Undergraduate Student Government.  Term of service shall be two-year alternating terms.
iv. Four student members from registered student organizations shall be selected by the director of student activities. Two students shall be members of student organizations with office space at the Ohio Union each serving alternating two-year terms.  Two students shall be members of student organizations without office space at the Ohio Union each serving alternating two-year terms.

v. Two student employees of the Ohio Union appointed by the director, one of whom serves as a graduate assistant.  Term of service is one year.

vi. The president of the Ohio Union Activities Board, ex-officio, or designee.

vii.   The chair of the Council on Student Affairs, ex-officio or designee.
b. Regular faculty

i. Two regular members selected by the Faculty Council or by the Director of the Ohio Union in consultation with the chair if the Faculty Council appointment is not effectuated by August 15. Term of service shall be alternating two year terms. 
c. Staff members

i. The Director of the Ohio Union shall be an ex-officio, non-voting member of the council.
ii. One staff member shall be appointed by the University Staff Advisory Committee. Term of service shall be two years.
iii. One student life staff member shall be appointed by the Vice President for Student Life. Term of service shall be two years.
iv. The director of development for the Ohio Union shall be an ex-officio, non-voting member of the Council.

v. The director of business and finance for the Ohio Union shall be an ex-officio, non-voting member of the Council.

vi. The director of event services for the Ohio Union shall be an ex-officio, non-voting member of the Council.

vii. One non-voting student life staff member to act as the secretary for the Council appointed by the Director.  Term of service is one year.  The staff member may be reappointed an unlimited number of times.
d. Alumni Representatives
i. Two alumni members shall be appointed by the Ohio state alumni association in consultation with the chair. Term of service shall be one year.
e. Community and Ohio State University Supporter Representatives
i. Four community and Ohio State University supporter representatives shall be selected under procedures established and documented by the Council.  One or two appointments shall be made in consultation with University Development.  Term of service shall be one year.

f. Parents

i. Two parents of a current student, at the time of appointment, shall be selected under procedures established and documented by the Council.  Term of service shall be one year.
g. At-large
i. Two at-large members shall be selected under procedures established and documented by the Council.  Term of service shall be one year.

B. Alternates: Members of the Ohio Union Council may have one alternate, who must be identified to the Chair by the first meeting of autumn quarter. If the alternate can no longer serve s/he must be replaced by the first meeting of any subsequent quarter.  The Chair has responsibility for recording correct voting status.  The alternate may vote in the event of a member’s absence.

C. Reappointment:  All voting members with one year terms are eligible for reappointment three times.  All voting members with two year terms are eligible for reappointment once.  No individual holding a voting position shall serve for more than four consecutive years.
D. Removal of Members:  A member will be replaced upon member’s or alternate’s third absence from regularly scheduled Council meetings.  A member will also be replaced upon member’s or alternate’s third absence from the assigned subcommittee meeting.  A member will be replaced upon a member’s or alternate’s combined absence from four regularly scheduled Council or subcommittee meetings.  Replacement for a removed member shall be in accordance with Article III.A.

Article IV: Organization

A. The chair shall be elected from among the incoming and continuing student members of the Council during the last regularly scheduled meeting of spring quarter.  For purposes of this election, all incoming and continuing members shall be eligible to vote; incoming and continuing members may choose alternates if necessary.. [Rule 3335-11-09(C.1)]
B. The vice chair shall be elected to serve a one-year term from among the voting members of the Council.

C. Elections shall take place at the last regularly scheduled meeting of the spring quarter.

D. The Council shall establish operating procedures to conduct, in an orderly fashion, the functions of the Council.
Article V: Responsibilities of Council Members

A. Chair

a. To preside over the meetings of the Council.

b. Communicate actions of the Council to appropriate individuals and/or agencies of the University.

c. Provide an orientation for all members to the Council.

d. Establish meeting date and place.

e. Determine in consultation with the Council and the director of the Ohio Union the priorities of the Council for the year.

f. To determine the membership of any subcommittees in accordance with any applicable rule or guideline.

g. To create and issue charges to all subcommittees.

h. To serve ex-officio, non-voting on all committees of the Council.

i. Vote in the cases of a tie.

B. Vice Chair

a. To serve as chair in the absence of the elected chair.

b. To assist and advise the chair.

C. Secretary

a. To assist the chair in preparing meeting materials.

b. To take and distribute Meeting Minutes.

c. Other duties as assigned by the chair.

D. Council Members
a. To attend regular and special meetings of the Council and/or the assigned subcommittee upon receipt of proper notice.
b. To serve on one committee of the Council.
c. To participate fully in the affairs of the Council.
Article VI:  Meetings

A. The Council shall convene at least two meetings per quarter during Autumn, Winter and Spring with additional meetings as necessary.

B. Agendas

a. An item may be placed on the agenda for a Council meeting by any of the following methods:

i. At the direction of the chair.

ii. At the request of any member of the Council.

iii. At the request of the chair of a subcommittee or task group which reports to the Council.

iv. At the discretion of the chair, a non-member of the Council may bring an issue before the Council.

C. Quorum

a. A simple majority of nine (9) voting members is necessary to decide issues before the Council.

b. A member must be in attendance in order to vote.  

c. The Council may discuss issues for the purpose of advising the Director of the Ohio Union with any number of members present.
D. Access to Non-Members

a. Council meetings are open to the public; however, non-member participation shall be at the discretion of the Chair.
Article VII:  Committees

A. Development

a. Membership
i. Director of Development, ex-officio, non-voting

ii. Two donors

iii. One parent

iv. One community representative
v. One alumni representative
vi. Two students

vii. Others as assigned.
b. Duties

i. To advise the Union on development issues
ii. Assist the director of development 

iii. Other duties as assigned

c. The chair shall be elected by the membership of the committee

B. Events
a. Membership

i. Assistant director of the Union responsible for student activities, ex-officio, non-voting

ii. One alumni representative
iii. One faculty

iv. One staff

v. Three students

vi. Others as assigned to ensure a minimum voting membership of seven.
b. Duties

i. To review the budget and operations of Ohio Union Activities Board

ii. To review Signature Events

iii. Other duties as assigned

c. The chair shall be elected by the membership of the committee

C. Policy

a. Membership

i. Director of event services, ex-officio, non-voting
ii. Two students

iii. One community representative
iv. One alumni representative
v. Others as assigned to ensure a minimum voting membership of seven.
b. Duties

i. To review policy proposals

ii. To provide input for revision or creation of policy

iii. Other duties as assigned

c. The chair shall be elected by the membership of the committee.
D. Budget and Finance

a. Membership
i. Director of business and finance, ex-officio, non-voting

ii. One faculty member

iii. One Parent
iv. Two students

v. Others as assigned to ensure a minimum voting membership of seven.
b. Duties

i. To review the budget and expenditures of the Ohio Union

ii. Other duties as assigned
c. The chair shall be elected by the membership of the committee.

Article VIII: Parliamentary Authority

A. Robert's Rules of Order (Newly Revised Edition) governs the proceedings of the Council and its subcommittees except where conflicting with the Rules of the University Faculty, the Council on Student Affairs, or with these Operating Procedures.

Article IX:  Amendments to Operating Procedures

A. An amendment to these operating procedures may be introduced in writing at a regular meeting of the Council.  It may not be voted on at this meeting.  The exact text of the proposed amendment must be included with the agenda of the meeting at which it is to be voted on.
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